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I. Screen Shot Showing Main Tabs upon logging in:

> tracd at. selectedunit: | APRU - Business/Computer Science Division [v]

. instructortracdat : [log out]
Summary | Calendar | Profile
AFRU - Business/Computer Science Division > Home > Summary ﬁ
My Assignments Assessment Data Summaries Summary
Due Date Subject Motes/Instructions

Total Assessment Data Summaries:
Total Enhancements/Actions:
Assessment Data Summaries Without Enhancements/Actions:

No assignments assigned to you.

Assessment Units Summary

Total

Last
Total Program Level Assessment Program Level Outcomes (PLOs) Last Assessment Last Follow-  Past due
Outcomes (PLOs) Methods Without Assessment Methods Data Summary Enhancement/Action Up  Assignments
Dept - (B/CS) Accounting 22 1 21 7/12/2012 7/12/2012 0
Dept - (B/CS) Business ] 1 5 6/7/2012 6/14/2012 1

I1. Documents Tab

Choose APRU — XXX Division from the drop-down list box. Navigate to 2012-13 APRU folder. Upload to this folder the summary
reports run at Reports Tab - > Ad Hoc Sub-tab (See next page).

> trac d a t. Selected Unit: | APRU - Business/Computer Science Division El

(1 instructortracdat : [log out]
m Assessment Data Summaries Documents
Document Repository | Related Documents
APRU - Business/Computer Science Division » Documents > Document Repository ﬁ
Show Folders For: 201213 APRU § R fold hare folder | delete fold
- umma eports rename folder | share folder | delete folder

APRU - Business/Computer Science Division |Z| v Rep ! !
[12011-12 APRU Summary Reports (7] Type Document Name Description Last Modified
£32012-13 APRU Summary Reports (0}

- No documents.
&l General (1)



IV. Reports Tab

Navigate to Reports->Ad Hoc Run these reports to see work completed by all departments within your division. “4PRU ...
Progress by Department” lets you know which departments have completed their report.

When all departments have completed their work run these reports and upload the pdf file to 2012-13 APRU XXX folder under the

Documents tab.

> trac d a T Selected Unit: | APRU - Business/Computer Science Division El

mm Assessment Data Summaries

Division | Assessment Unit | Course/Service | Ad Hoe

APRU - Business/Computer Science Division > Reports » Ad Hoc

APRU BUS/CS Progress  This report shows the point person (department chair, coordinator) submitting Assessment Unit - General
by Department report, date of last update, YES if APRU is complete for 2012-13
APRU BUS/CS Part | This report pulls information from the responses to Part | of the APRU as entered on  Assessment Unit - General

each department's General tab.
APRU BUS/CS Part 1A Run this report to pull responses to Part Il concerning equity gap from APRU. Assessment Unit - General
APRU BUS/CS Part 1IB- Run this report to pull responses for Part 11 B - E from APRU. Assessment Unit - General
E
APRU BUS/CS Part Il This report pulls information from the responses to Part Il of the APRU which focus Assessment Unit - General

on Student Learning Outcome waork.
APRU BUS/CS Part IV Run this report to pull responses for Part IV (Budget & Enrollment Trends) for APRU Assessment Unit - General
AFRU BUS/C5 Part V-A Run this report to pull responses for V Part A (Resource Requests) for APRU Assessment Unit - General
APRU BUS/CS Part V-B  Run this report for Division summary of Section V Part B Assessment Unit - General
Business/Computer Run this report with APRU - ... highlighted. Then save the report to Document -> De  Division - General
Scince Division - Anza College.
Dean's Summary

Create Mew Ad Hoc Report
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1. Division Tab

Choose General Sub-tab and complete boxes However, you will probably wish to first run the Reports -> Ad Hoc summaries from

the departments within your Division.

> trac d a T Selected Unit: | APRU - Business/Computer Science Division El

m IAELLE Assessment Data Summaries

General | Evaluation Points | Personnel

APRU - Business/Computer Science Division = Division > General

Division Mame: APRU - Business/Computer Science Division

Name of Dean/Administrator:
Dean's/Administrator's Comments:

Reviewed by Division Dean: No |Z|

Return to Reports -> Ad Hoc and run XXX Dean’s Summary report when the boxes on this tab are complete.

Upload pdf file created to Documents -> 2012-13 APRU folder.
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